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UZEE, BUTLER, ARCENEAUX & BOWES CERTII~IED PUBLIC ACCOUNTANTS 2067 PAXTON STREET HARVEY, LOUISIANA 70058 (504) 347-0441 FAX (504) 347-0467 DOUGLAS L. UZEE, CPA (1926-1988) SAMES L. B~ CPA N. PAUL ARCEHEAUX, CPA PATRICK L BOWES, CPA INDEPENDENT AUDITOR' S REPORT 
HONORABLE JON A. GEGENHEIMER JEFFERSON PARISH CLERK OF COURT Gretna, Louisiana 

OF CERTIFIED PUBI/C ACCOUNTANTS SOCIETY OF LOUISIANA CERTIFIED PUB]/C ACCOUNTANTS 

We have audited the accompanying general purpose financial statements of the Jefferson Parish Clerk of Court, as of and for the year ended June 30, 2002, as listed in the table of contents. These general purpose financial statements are the responsibility of the Jefferson Parish Clerk of Court's management. Our responsibility is to express an opinion on these general purpose financial statements based on our audit. Except as discussed in the following paragraph, we conducted our audit in accordance with auditing standards generally accepted in the United States of America and the standards applicable to financial audits contained in Government Auditing Standards, issued by the Comptroller General of the Untied States. Those standards require that we plan and perform the audit to obtain reasonable assurance about whether the general purpose financial statements are free of material misstatement. An audit includes examining, on a test basis, evidence supporting the amounts and disclosures in the general purpose financial statements. An audit also includes assessing the accounting principles used and significant estimates made by management, as well as evaluating the overall general purpose financial statement presentation. We believe that our audit provides a reasonable basis for our opinion. 
The Jefferson Parish Clerk of Court has not reconciled the individual deposit balances in the advance deposit agency funds with their cash balances at June 30, 2002. Therefore, we were unable to verify the unsettled deposit balances due to others at June 30, 2002, in the advance deposit agency funds, totaling $24,100,545.62. The effects on the financial statements of not reconciling the individual deposit balances cannot be reasonably determined. In our opinion, except for the effects of such adjustments, if any, as might have been determined to be necessary had the clerk of court reconciled the individual deposit balances in the advance deposit agency funds as described above, the general purpose financial statements referred to in the first paragraph above -2- 



UZEE, BUTLER, ARCENEAUX ~ BOWES 

present fairly, in all material respects, the financial position of the Jefferson Parish Clerk of Court at June 30, 2002, and the results of its operations for the year then ended, in conformity with accounting principles generally accepted in the United States of America. 
In accordance with Government Auditing Standards, we have also issued our report dated December 26, 2002 on our consideration of the Jefferson Parish Clerk of Court's internal control over financial reporting and our tests of its compliance with certain provisions of laws, regulations, contracts and grants. That report is an integral part of an audit performed in accordance with Government Auditing Standards and should be read in conjunction with this report in considering the results of our audit. Our audit was performed for the purpose of forming an opinion on the general purpose financial statements taken as a whole. The accompanying supplemental information listed as schedules in the table of contents is presented for purposes of additional analysis and is not a required part of the general purpose financial statements of the Jefferson Parish Clerk of Court. Such information has been subjected to the auditing procedures applied in the audit of the general purpose financial statements and, in our opinion, except for the effects of such adjustments, if any, as might have been determined to be necessary had the clerk of court reconciled the deposit balances due to others in the advance deposit agency funds, is fairly stated in all material respects, in relation to the general purpose financial statements taken as a whole. 

Harvey, Louisiana December 26, 2002 

-3- 



ASSET~ AND OTHER DEBITS Assets: Cash and cash equivalents Investments Securities deposited with clerk of court Receivables Due from other funds Fixed assets Other debits: Amount to be provided for retirement of general long-term obligations Total assets and other debits 
LIABILITIES. EQUITY AND OTHER CREDITS Liabilities: Accounts payable Due to other funds Unsettled deposits Accrued payroll Compensated absences payable Payroll deductions payable Other liabilities Total liabilities Equity and other credits: Investment in general fixed assets Fund balance - unreserved undesignated Total equity and other credits Total liabilities equity, and other credits 

JEFFERSON PARISH CLERK OF COURT Gretna, Louisiana Combined Balance Sheet ALL FI/ND TYPES AND ACCOUNT GROUPS June 30, Z002 
Governmental Fund Type Groups Fiduciary General Fund Type General Long-Term Aa~ncv Funds Fixed Assets Obligations Total Memorandum Only) 
$5,778,894.37 $32,000,316.84 $ -0- 6,195,000.00 

$ 

-0- 297,909.66 798,239.52 -0- 
-0- $ -0- -0- -0- -0- -0- -0- -0- 

$37,779,211.21 6.195,000.00 5,088 363 798 2.437 
975.79 558.12 239.52 711.15 

-0- -0- .94 0- 821 0- 
-0- -0- -0- -0- 690.27 -0- 
317, 798, i00, 284, 
475.68 239.52 637.63 009.04 821,690.27 41,392.01 4511063.94 R14.508.09 21,690.27 

0- 2,437,711.15 -0- 2,437,711.15 

41.09 82,437,711.15 $82 6.06 
The accompanying notes are an integral part of this statement STATEMENT A 
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JEFFERSON PARISH CLERK OF COURT Gretna, Louisiana GOVERNMENTAL FUND TYPE - GENERAL PUND Statement of Revenues, Expenditures and Changes in Fund Balance For the Year Ended June 30, 2002 REVENUES Marriage licenses and permits Charges for services: Court costs, fees, and charges Fees for: Recording legal documents Certified copies of documents Fees transferred from advance deposit funds Miscellaneous Interest Miscellaneous Intergovernmental Total revenues EXPENDITURES Current: General government: Personal services and related benefits Operating services Materials and supplies Travel and other charges Capital outlay Intergovernmental Total expenditures EXCESS OF REVENUES OVER EXPENDITURES FUND BALANCE AT BEGINNING OF YEAR 
FUND BALANCE AT END OF YEAR 

i08,011.40 1,610,377.66 
5,349,540.70 550,832.96 3,829,846.14 78,331.47 795,028.72 308,328.99 3,900.00 

9,549,620.26 933,815.58 636,829.24 65,337.43 257,220.16 212,024.57 
979,350.80 5,252,816.02 $ 6,232,166.82 

The accompanying notes are an integral part of this statement STATEMENT B 
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JEFFERSON PARISH CLERK OF COURT Gretna, Louisiana GOVERNMENTAL FUND TYPE - GENERAL FUND 
Statement of Revenues, Expenditures and Changes in Fund Balance Budget (GAAP Basis) and Actual For the Year Ended June 30, 2002 
REVENUES Marriage licenses and permits Charges for services Court costs, fees and charges Fees for: Recording legal documents Certified copies of documents Fees transferred from advanced deposit funds Miscellaneous Interest Miscellaneous Intergovernmental 

Budaet Actual Variance- Favorable Unfavorable 
$ 107,246.16 $ 108,011.40 $ 765.24 
1,607,037.89 1,610,377.66 3,339.77 
5,113,024.69 550,392.91 
3,785,667.36 78,793.28 793,294.44 284,756.38 11 700.00 

5,349,540.70 236,516.01 550,832.96 440.05 
3,829,846.14 78,331.47 795,028.72 308,328.99 3 900.00 

44,178.78 (461.81 1,734.28 23,572.61 C7,800.00 Total revenues 12,331,913.11 12,634 198.04 302 284.93 EXPENDITURES Current: General government: Personal services and related benefits Operating services Materials and supplie Travel and other charges Capital outlay Intergovernmental Total expenditures 11,311,123.17 11,654,847.24 (343,724.07 
1,020,789.94 979,350.80 (41,439.14 
5.252,816.02 5.252,816.02 -0- 
$ 6,273,60 82 $(41,439.1 

The accompanying notes are an integral part of this statement 
STATEMENT C -6- 



JEFFERSON PARISH CLERK OF COURT Gretna, Louisiana Notes to the Financial Statements As of and for the Year Ended June 30, 2002 INTRODUCTION As provided Constitution by Article of 1974, the V, Section 28 clerk of court of the Louisiana serves as the ex- officio notary public, the recorder of conveyances, mortgages, and other acts, and has other duties and powers provided by law. The clerk of court is elected for a four-year term. I. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES A. BASIS OF PRESENTATION 

B. REPORTING ENTITY Section 2100 of the GASB Codification of Governmental Accounting and Financial Reporting Standards (GASB Codification) established criteria for determining the governmental reporting entity and component units that should be included within the reporting entity. For financial reporting purposes, in conformance with GASB Codification Section 2100, the clerk of court includes all funds, account groups, activities, et cetera, for which the clerk of court is financially accountable. As a legally separate fiscally independent elected parish official, the clerk of court is solely responsible for the operations of his office, which include the hiring and retention of employees, authority over budgeting, responsibility for deficits, and the receipt and disbursement of funds. The Clerk of Court has the right to sue and be sued in its own name and the right to buy sell, lease and mortgage property in its own name. Other than certain operating expenditures of the clerk's office that are paid or provided by the parish council as required by Louisiana law, the clerk of court is fiscally independent. Accordingly, the clerk of court is a separate governmental reporting entity. Certain units of local government over which the clerk of court exercises no financial accountability , such as the parish council, parish school board, other independently elected parish officials, and municipalities within the parish, are excluded from the accompanying financial statements. These units of government are considered separate reporting entities and issue financial statements separate from those of the parish clerk of court. 
-7- 



JEFFERSON PARISH CLERK OF COURT Gretna, Louisiana Notes to the Financial Statements - continued As of and for the Year Ended June 30, 2002 
C. FUND ACCOUNTING The clerk of court uses funds and account groups to report on its financial position and the results of its operations. Fund accounting is designed to demonstrate legal compliance and to aid financial management by segregating transactions relating to certain governmental functions or activities. A fund is a separate accounting entity with a self- balancing set of accounts. On the other hand, an account group is a financial reporting device designed to provide accountability for certain assets and liabilities that are not recorded in the funds because they do not directly affect net expendable available financial resources. 
Funds of the clerk of court are classified into two categories: governmental (General Fund) and fiduciary (Agency Funds). These funds are described as follows: 
The General Fund, as provided by Louisiana Revised Statute (R.S.) 13:781, is the principal fund of the clerk of court and accounts for the operations of the clerk's office. The various fees and charges due to the clerk's office are accounted for in this fund. General operating expenditures are paid from this fund. 
Agency Funds The Advance Deposit and Registry of Court account for assets held as an agent for others. Agency Funds are custodial in nature (assets equal liabilities) and do not involve measurement of results of operations. D. BASIS OF ACCOUNTING Basis of accounting expenditures are recognized the financial statements. 

refers to when revenues and in the accounts and reported in Basis of accounting relates to the timing of the measurements made, regardless of the measurement focus applied. The accompanying general purpose financial statements have been prepared on the modified accrual basis of accounting. The General Fund uses the following practices in recording revenues and expenditures: -8- 



JEFFERSON PARISH CLERK OF COURT Gretna, Louisiana Notes to the Financial Statements - continued As of and for the Year Ended June 30, 2002 D. BASIS OF ACCOUNTING - continued Revenues Revenues are recorded in the year they are earned to the extent available to fund current year obligations. Interest income on investments is recorded when the investments have matured and the income is available. 
Expenditures are generally recognized under the modified accrual basis of accounting when the related fund liability is incurred. E. BUDGET PRACTICES The proposed budget for the 2002 fiscal year was made available for public inspection at the clerk's office on June 12, 2001. The proposed budget, prepared on the modified-accrual basis of accounting, was published in the official journal ten days prior to the public hearing. The budget hearing was held at the clerk's office on June 29, 2001. The budget is legally adopted and amended, as necessary, by the clerk. Formal budget integration (within the accounting records) is not employed as a management control device. The adopted operating budget of expenditures operates as an appropriation and amounts are available for expenditure only to the extent included within the budget. All appropriations lapse at year end. Budget amounts included in the accompanying financial statements are as adopted on June 29, 2001, or as amended on May 30, 2002. Outstanding encumbrances which are not canceled are included as part of the next year's budget. F. CASH AND CASH EQUIVALENTS AND INVESTMENTS Cash includes amounts in demand deposits, interest bearing demand deposits and money market accounts. Cash equivalents include amounts in time deposits and those investments with original maturities of 90 days or less. Under state law, the clerk of court may deposit funds in demand deposits, interest bearing demand deposits, money market accounts, or time deposits with state banks organized under Louisiana law and national banks having their principal offices in Louisiana. -9- 



JEFFERSON PARISH CLERK OF COURT Gretna, Louisiana Notes to the Financial Statements - continued As of and for the Year Ended June 30, 2002 F. CASH AND CASH EQUIVALENTS AND INVESTMENTS - continued Under state law, the clerk of court may invest in United States bonds, treasury notes, or certificates. These are classified as investments if their original maturities exceed 90 days; however, if the original maturities are 90 days or less, they are classified as cash equivalents. Investments are stated at cost which approximates market. G. FIXED ASSETS Fixed assets are recorded as expenditures at the time purchased, and the related assets are capitalized (reported) in the general fixed assets account group. General fixed assets provided by the parish council are not recorded within the general fixed assets account group. No depreciation has been provided on general fixed assets. All fixed assets are presented at historical cost. H. COMPENSATED ABSENCES Employees of the clerk of court's office earn vacation leave at the rate of i0 to 20 working days per year depending upon the length of service. Vacation leave must be taken in the year following the year earned and cannot be carried over to successive years. Exceptions are made to allow a carry over of vacation until September ist with a supervisor's permission, and beyond September ist with permission of the Clerk of Court. In lieu of sick leave, employees of the clerk of court's office earn 7.00 hours per month of service as personal leave. An employee may accumulate up to thirty six days personal leave and may carry over personal leave into succeeding service years. The cost of leave privileges, computed in accordance with GASB Statement No. 16, is recognized as a current-year expenditure in the General Fund when leave is actually taken. The cost of leave privileges not requiring current resources is recorded in the general long-term obligations account group. I. LONG-TERM OBLIGATIONS Long-term obligations expected to be financed from the General Fund are reported in the general long-term obligations account group. Expenditures for principal and interest payments for long-term obligations are recognized in the General Fund when due. 
i0 



JEFFERSON PARISH CLERK OF COURT Gretna, Louisiana Notes to the Financial Statements - continued As of and for the Year Ended June 30, 2002 J. TOTAL COLUMN ON THE COMBINED BALANCE SHEET The total column on the combined balance sheet is captioned Memorandum Only to indicate that it is presented only to facilitate financial analysis. Data in this column does not present financial position in conformity with generally accepted accounting principles. Neither is such data comparable to a consolidation. Interfund eliminations have not been made in the aggregation of this data. 2. SECURITIES DEPOSITED WITH CLERK OF COURT Securities deposited with the clerk of court, stated at $5,088,975.79 represent securities (principally stocks and bonds) which the courts have ordered to be held by the clerk of court until judgment has been rendered in court litigation. The carrying value of these securities is the amount assigned by the court. These securities are held in the clerk of court's vault and may only be released to litigants upon order of the court. 
3. CASH AND CASH EQUIVALENTS AND INVESTMENTS At June 30, 2002, the clerk of court had cash and cash equivalents and investments (book balances) totaling $43,974,211.21 as follows: Petty cash and on hand Demand deposits Time deposits (maturity over 90 days) Total 

1,615.00 37,777,596.21 
6,195,000.00 

These deposits are stated at cost, which approximates market. Under state law, these deposits (or the resulting bank balances) must be secured by federal deposit insurance or the pledge of securities owned by the fiscal agent bank. The market value of the pledged securities plus the federal deposit insurance must at all times equal the amount on deposit with the fiscal agent bank. These securities are held in the name of the pledging fiscal agent bank in a holding or custodial bank that is mutually acceptable to both parties. At June 30, 2002 the clerk had $44,334,342.19 in deposits (collected bank balances). These deposits are secured from risk by $400,000.00 of federal deposit insurance and $43,934,342.19 of pledged securities held by the custodial bank in the name of the fiscal agent bank (GASB Category 3). -ii- 



JEFFERSON PARISH CLERK OF COURT Gretna, Louisiana 
Notes to the Financial Statements - continued As of and for the Year Ended June 30, 2002 3. CASH AND CASH EQUIVALENTS AND INVESTMENTS - continued Investments are categorized into these three categories of credit risk: Insured or registered, or securities held by the clerk of court or its agent in the clerk of court's name. Uninsured and unregistered, with securities held by the counterparty's trust department or agent in the clerk of court's name. Uninsured and unregistered, with securities held by the counterparty, or by its trust department or agent but not in the clerk of court's name. Even though the deposits covered by pledged securities are considered uncollateralized (Category 3) under the provisions of GASB Statement 3, Louisiana Revised Statute 39:1229 imposes a statutory requirement on the custodial bank to advertise and sell the pledged securities within i0 days of being notified by the Clerk of Court that the fiscal agent has failed to pay deposited funds upon demand. 4. CHANGES IN GENERAL FIXED ASSETS A summary of changes in general fixed assets follows: 

Balance July 1 Balance June 38 2001 Additions Deletions 2002 Equipment $2,204,342.42 $257,220.16 $23,851.43 $2,437,711.15 
5 ~ RECEIVABLES The receivables of $363,55B.12 at June 30, 2002 are as follows: Class of Receivable Customer accounts receivable Criminal fees Court attendance Intergovernmental Family Support fees Others Total 

General Agency Fund Funds Total $ 92,819.59 69,543.61 38,140.00 43,697.30 53,626.32 82.84 
$65,648.46 -0- -0- -0- -0- -0- 

$158,468.05 69,543.61 38,140.00 43,697.30 53,626.32 82.84 $297,909.66 $65,648.46 $363 558.12 An allowance for doubtful receivables is not required because all receivables are considered collectible. -12- 



JEFFERSON PARISH CLERK OF COURT Gretna, Louisiana Notes to the Financial Statements - continued As of and for the Year Ended June 30, 2002 
6. PENSION PLAN Substantially all employees of the Jefferson Parish Clerk of Court are members of the Louisiana Clerks of Court Retirement and Relief Fund ("System"), a cost sharing, multiple employer defined benefit pension plan administered by a separate board of trustees. All regular employees averaging more than twenty hours per week who are under the age of 60 at the time of original employment are required to participate in the System. Employees who retire at or after age 55 with at least 12 years of credited service are entitled to a retirement benefit, payable monthly for life, equal to 3 to 3 I/3 per cent of their final-average salary for each year of credited service, not to exceed i00 per cent of their final-average salary. Final-average salary is the employee's average salary over the 36 consecutive or joined months that produce the highest average. Employees who terminate with at least 12 years of service and do not withdraw their employee contributions may retire at or after age 55 and receive the benefit accrued to their date of termination. The System also provides death and disability benefits. Benefits are established by state statute. The System issues an annual publicly available financial report that includes financial statements and required supplementary information for the System. That report may be obtained by writing to the Louisiana Clerks of Court Retirement and Relief Fund, 11745 Bricksome Avenue, Suite BI, Baton Rouge, Louisiana 70816, or by calling (225)293-1162. Fundinq Policy. Plan members are required by state statue to contribute 8.25 percent of their annual covered salary and the Jefferson Parish Clerk of Court is required to contribute at an actuarially determined rate. The current rate is i0.00 percent of annual covered payroll. Contributions to the System also include one-fourth of one percent (one-half of one percent for Orleans Parish) of the taxes shown to be collectible by the tax rolls of each parish. The contribution requirements of plan members and the Jefferson Parish Clerk of Court are established and may be amended by state statute. As provided by Louisiana Revised Statute 11:103, the employer contributions are determined by actuarial valuation and are subject to change each year based on the results of the valuation for the prior fiscal year. The Jefferson Parish Clerk of Court's contribution to the System for the years ended June 30, 2002, 2001 and 2000, were $650,991.43, $636,742.29, and $607,232.70 respectively, equal to the required contributions for each year. -13- 



JEFFERSON PARISH CLERK OF COURT Gretna, Louisiana Notes to the Financial StatemenEs - continued As of and for the Year Ended June 30, 2002 
7. HEALTH CARE AND LIFE INSURANCE BENEFITS In accordance with the Employee Handbook, the Jefferson Parish Clerk of Court provides certain health care and life insurance benefits for its active and retired employees. Since July i, 1988 those benefits for active employees and similar benefits for retirees are provided through an insurance company whose monthly premiums are paid jointly by the employee, retiree and the clerk of court. The clerk of court recognizes the cost of providing these benefits (the clerk's portion of premiums) as an expenditure when the monthly premiums are due. Retirees are eligible for these benefits if they retire from the Jefferson Parish Clerk of Court with at least twelve years of service. The Clerk pays more than 50% of the retirees premium for these benefits. During the current year, the net expenditure to the clerk of court for post retirement insurance coverage was approximately $136,580.00 for 63 retirees. 8. LEASES Lease expenditures for the year ended June 30, 2002 were $4,667.92. As of June 30, 2002 the Jefferson Parish Clerk of Court had no annual future commitments under noncancelable capital leases. 9. CHANGES IN AGENCY FUND UNSETTLED DEPOSITS A summary of changes in agency fund unsettled deposits follows: 
Agency funds: Advance Deposit Funds- District Courts First Parish Court Second Parish Court Registry of Court Fund Total 

Unsettled Deposits at Beginning of Year 
$20,112,920.87 $ 8,292,817.22 $ 6,746,397.83 

837~826.13 727,517.08 
450.546.05 6,057,019.63 

Unsettled Deposits at End of Year 

1,165,667.50 
18.000.092.01 

-14 



JEFFERSON PARISH CLERK OF COURT Gretna, Louisiana 
Notes to the Financial Statements ~ continued As of and for the Year Ended June 30, 2002 

i0. CHANGES IN GENERAL LONG-TERM OBLIGATIONS 
The following is a summary of changes in the general long-term obligations for the year ended June 30, 2002: Balance Balance July i, Net June 30, 2001 Decrease 2002 Compensated absences $995,759.61 $ 74,069.34 $ 821,690.27 At June 30, 2002, employees of the clerk of court had accumulated $821,690.27 of employee leave benefits, computed in accordance with GASB Statement No. 16. ii. DUE FROM/TO OTHER FUNDS Individual fund balances due from/to other funds at June 30, 2002, are as follows: 
Fund General Fund Agency funds: District Courts First Parish Court Second Parish Court Registry of Court Total 

12. LITIGATION AND CLAIMS 

Due from Other Funds $ 798,239.52 $ -0- -0- -0- -0- 

Due to Other Funds -0- 
656,870.52 54,915.48 40,806.02 45,647.50 $ 798,239.52 $ 798,239.52 

The clerk of court is a defendant in several lawsuits claiming damages of various amounts. In the estimation of legal advisors of the clerk of court, the ultimate resolution of these suits would not materially affect the financial statements. Claims and litigation costs of $43,455.92 were incurred in the current year, which has been recorded as a current-year expenditure in the General Fund. 

15 



JEFFERSON PARISH CLERK OF COURT Gretna, Louisiana Notes to the Financial Statements - continued As of and for the Year Ended June 30, 2002 
13. EXPENDITURES OF THE CLERK OF COURT PAID BY THE PARISH COL~CIL A portion of the clerk of court's office space is located in the parish courthouse which is owned by the parish council. The parish council provided a portion of utilities and maintenance for the operation of the clerk of court's office. In addition to these items, the parish council paid $767,174.45 for office supplies, equipment, and fees. These expenditures are not reflected in the accompanying financial statements. 14. EXCESS FUND BALANCE Louisiana Revised Statute 13.785 requires that every four years (at the close of the term of office) the clerk of court must pay the parish treasurer the portion of the General Fund balance that exceeds one-half of the revenues of the clerk's last year of his term of office. At June 30, 2002 there was no amount due the parish treasurer as this was not the last year of the clerk's four-year term of office, and no determination of the amount that will be due, if any, can be made at this time. 15. DEFERRED COMPENSATION PLAN 
The Clerk offers its employees a deferred compensation plan created in accordance with Internal Revenue Code Section 457. The plan, available to portion of their all Clerk employee's, salary until future permits them to defer a years. The deferred compensation is not available to employees until termination retirement, death, or unforeseeable emergency. In 1996, the U.S. Congress passed the Small Business Job Protection Act of 1996, which requires that employer governments place all amounts deferred under IC Section 457 into a trust for the exclusive benefit of participants and their beneficiaries. In prior years, these assets were solely the property of the Clerk and subject to claims of general creditors, and were reported in the Clerk's financial statements. During 1998 the Clerk amended its plan to comply with the requirements of the Act. Thus, the Clerk no longer has ownership of the Plan assets and they are no longer reported in the financial statements. 

-16- 



SUPPLEMENTAL INFORMATION 



JEFFERSON PARISH CLERK OF COURT Gretna, Louisiana SUPPLEMENTAL INFORMATION SCHEDULE As of and for the Year Ended June 30, 2002 

ADVANCE DEPOSIT FUNDS 
The Advance Deposit Funds, as provided by Louisiana Revised Statute 13:842, are used to account for advance deposits on suits filed by litigants. The advances are refundable to the litigants after all costs have been paid. 

REGISTRY OF COURT FUND 
The Registry of Court Fund, as provided by Louisiana Revised Statute 13:475, is used to account for funds which have been ordered by the court to be held until judgment has been rendered in court litigation. Withdrawals of the funds can be made only upon order of the court. 

18 
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AT F 
ADDITIONS Deposits: Suits and successions Adoptions Judgments Jury additions Interest earned Total additions Total 
REDUCTIONS Fees transferred to General Fund Settlements to litigants Witness, appraisers, keepers, etc. Stenographer's and court reporter fees Sheriff's fees Judicial expense fund Domestic relation fund Judges' eupplemental compensation fund Interest transferred to General Fund Building Fund Commissioner of Insurance Jury Reductions Total reduction 

J~FFERSON PARISH CLERK OF COURT Gretna, Louisiana FIDUCIARY FI/ND TYPE - AGENCY FUNDS Schedule of Changes in Unsettled Deposits For the Year Ended Juule 30, 2002 
First District Parish IT Second Parish Registry of Court 

2,967,566.79 516,613.58 472,154.14 98.377.77 390,125.21 -0- 3,829,846.14 44,361.39 5,893,148.54 6,544,501.28 i01,i14.80 2,786.50 1,092.00 545, 991, 201, 50. 
324.50 759.58 521.00 995.00 223,213.00 556,002.58 591,257.00 1,030.00 

32,652.70 186,805.05 -0- -0- 55,707.05 35,652.13 23,769.90 -0- 

26,710.00 170,888.49 -0- -0- 45,181.50 29,929.49 19,229.00 -0- 

-0- -0- -0- -0- -0- -0- -0- -0- -0- 

104,993.30 
604,687.20 1,349,453.12 201,521.00 50.995.00 324,101.55 621,584.20 634,255.90 1,030.00 

UNSETTLED DEPOSITS AT END OF yEAR $21,6 
7 

7.86 SI.165.667 2.01 842.100.637 SCHEDULE 2 
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JEFFERSON PARISH CLERK OF COURT Gretna, Louisiana SUMMARY SCHEDULE OF PRIOR AUDIT FINDINGS For the Year Ended June 30, 2002 
Internal Control and Compliance Material to the Financial Statements 

Item 1 - DescriDtion of Findinq The clerk of court had not reconciled the individual deposit balances of the advance deposit funds, totaling $22,338,560.56 at June 30, 2001 with their cash balances. The advance deposit funds are agency funds used to account for advance deposits on suits filed by litigants. The advances are refundable to the litigants after all costs have been paid. The funds are held in the advance deposit funds until there is some court or other action making it appropriate for the clerk of court to disburse the funds. The clerk of court, in his agency capacity, has the responsibility to identify individual deposits balances within the advance deposit fund and to reconcile the total of those balances with the total balance of the funds. The lack of this reconciliation increases the risk that individual balances may be misstated and that the transactions that are based on the balances could be in error. Corrective action has been partially taken. The task of identifying the individual deposit balances involves a tremendous amount of detailed research of individual case files, portions of which have been completed. Because of the enormity of the task, it is difficult to predict when this work will be 100% completed. A new computer system has been installed which will facilitate the record keeping and enable the required reconciliation procedures. The planned corrective action is to complete the detailed research of individual case files already in process and to enter this information into the new computer system. 

SCHEDULE 3 
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JEFFERSON PARISH CLERK OF COURT Gretna, Louisiana SUMMARY SCHEDULE OF PRIOR AUDIT FINDINGS - CONTINUED For the Year Ended June 30, 2002 
Internal Control and Compliance Material to the Financial Statements Item 2 - Description of Findinq The clerk of court had not refunded all balances on suits which have been inactive for five or more years. Louisiana Revised Statue 13:842(B) required the clerk of court to refund to litigants any balances for suits that have been inactive for five or more years. These inactive, unclaimed balances only serve to complicate the accounting and reconciliation of the advance deposit funds. Corrective action has been partially taken. The task of identifying the individual deposit balances which have been inactive for five or more years involves a tremendous amount of detailed research of individual case files. Because of the enormity of the task, it is difficult to predict when this work will be 100% completed. A new computer system has been installed which will facilitate the record keeping and enable the identification of deposit balances which should be refunded. The planned corrective action is to complete the detailed research of individual case files already in process and to enter this information into the new computer system. 

SCHEDULE 3 - CONTINUED 
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JEFFERSON PARISH CLERK OF COURT Gretna, Louisiana CORRECTIVE ACTION PLAN FOR CURRENT YEAR AUDIT FINDINGS For the Year Ended June 30, 2002 
Internal Control and Compliance Material to the Financial Statements 

Item 1 - DescriPtion of Findina - The clerk of court has not reconciled the individual deposit balances of the advance deposit funds, totaling $24,100,545.62 at June 30, 2002 with their cash balances. The advance deposit funds are agency funds used to account for advance deposits on suits filed by litigants. The advances are refundable to the litigants after all costs have been paid. The funds are held in the advance deposit funds until there is some court or other action making it appropriate for the clerk of court to disburse the funds. The clerk of court, in his agency capacity, has the responsibility to identify individual deposits balances within the advance deposit fund and to reconcile the total of those balances with the total balance of the funds. The lack of this reconciliation increases the risk that individual balances may be misstated and that the transactions that are based on the balances could be in error. 
Corrective action has been partially taken. The task of identifying the individual deposit balances involves a tremendous amount of detailed research of individual case files, portions of which have been completed. Because of the enormity of the task, it is difficult to predict when this work will be 100% completed. A new computer system has been installed which will facilitate the record keeping and enable the required reconciliation procedures. The planned corrective action is to complete the detailed research of individual case files already in process and to enter this information into the new computer system. Contact person - Jon A. Gegenheimer, Clerk of Court 
Anticipated Completion Date - June 30, 2003 

SCHEDULE 4 
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JEFFERSON PARISH CLERK OF COURT Gretna, Louisiana CORRECTIVE ACTION PLAN FOR CURRENT YEAR AUDIT FINDINGS - CONTINUED For the Year Ended June 30, 2002 
Internal Control and Compliance Material to the Financial Statements Item 2 - Description of Findina - The clerk of court has not refunded all balances on suits which have been inactive for five or more years. Louisiana Revised Statue 13:842(B) required the clerk of court to refund to litigants any balances for suits that have been inactive for five or more years. These inactive, unclaimed balances only serve to complicate the accounting and reconciliation of the advance deposit funds. Corrective action has been partially taken. The task of identifying the individual deposit balances which have been inactive for five or more years involves a tremendous amount of detailed research of individual case files. Because of the enormity of the task, it is difficult to predict when this work will be 100% completed. A new computer system has been installed which will facilitate the record keeping and enable the identification of deposit balances which should be refunded. The planned corrective action is to complete the detailed research of individual case files already in process and to enter this information into the new computer system. Contact person - Jon A. Gegenheimer, Clerk of Court Anticipated Completion Date - June 30, 2003 

SCHEDULE 4 - CONTINUED 
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INTERNAL CONTROL AND COMPLIANCE 



UZEE, BUTLER, ARCENEAUX & BOWES CPA~nFIED PUBLIC ACCOUNTANTS 2067 pAXTON STREET HARVEY, LOUISLANA 70058 (504) 347-0441 FAX (504) 347-0467 DOUGLAS L. UZEE, CPA MEMBI~RS (1926 - 1988) AM~R.ICAN ]NSTITffl~ OF JAMES L. BUTLER, CPA CERIII~W.,D PUBLIC ACCOUNTAN~ N. pAUL ARGUE, CPA SOC]]ETY OF LOUISIANA pATRICK A BOWES, CPA CEI~ !PUBLIC ACCOUNTANTS REPORT ON COMPLIANCE AND ON INTERNAL CONTROL OVER FINANCIAL REPORTING BASED ON AN AUDIT OF THE GENERAL PURPOSE FINANCIAL STATEMENTS PERFORMED IN ACCORDANCE WITH GOVERNMENT AUDITING STANDARDS HONORABLE JON A. GEGENHEIMER JEFFERSON PARISH CLERK OF COURT Gretna, Louisiana 

As part of obtaining reasonable assurance about whether the Jefferson Parish Clerk of Court's general purpose financial statements are free of material misstatement, we performed tests of its compliance with certain provisions of laws, regulations, contracts and grants, noncompliance with which could have a direct and material effect on the determination of financial statement amounts. However, providing an opinion on compliance with those provisions was not an objective of our audit, and accordingly, we do not express such an opinion. The results of our tests disclosed the following instance of noncompliance that is required to be reported under Government Auditing Standards and which is material to the general purpose financial statements. 

The Clerk of Court should identify inactive suit balances, by years, and refund the older balances to the litigants as required by statute. 
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UZEE, BUTLER, ARCENEAUX ~ BOWES 
Manaqement's Response - Corrective action has been partially taken. The task of identifying the individual deposit balances which have been inactive for five or more years involves a tremendous amount of detailed research of individual case files. Because of the enormity of the task, it is not possible to predict when this work will be 100% completed. A new computer system has been installed which will facilitate the record keeping and enable the identification of deposit balances which should be refunded. 
Contact person - Jon A. Gegenheimer, Clerk of Court Anticipated Completion Date - June 30, 2003 

Internal Control Over Financial ReDortina In planning and performing our audit, we considered the Jefferson Parish Clerk of Court's internal control over financial reporting in order to determine our auditing procedures for the purpose of expressing our opinion on the general purpose financial statements and not to provide assurance on the internal control over financial reporting. However, we noted the following matter involving the internal control over financial reporting and its operation that we consider to be a reportable condition. This same matter was included in our report on our audit of the general purpose financial statements for the year ended June 30, 2001. Reportable conditions involve matters coming to our attention relating to significant deficiencies in the design or operation of the internal control over financial reporting that, in our judgement, could adversely affect the Jefferson Parish Clerk of Court's ability to record, process, summarize and report financial data consistent with the assertions of management in the general purpose financial statements. 
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UZEE, BUTLER, ARCENEAUX ~ BOWES 
The clerk of court, in his agency capacity, has the responsibility to identify individual deposit balances within the advance deposit funds and to reconcile the total of those balances with the total balance of the funds. The lack of this reconciliation increases the risk that individual balances may be misstated and that the transactions that are based on the balances could be in error. 
individual case files, portions of which have been completed. Because of the enormity of the task, it is not possible to predict when this work will be 100% completed. A new computer system has been installed which will facilitate the record keeping and enable us to perform the required reconciliation procedures. The planned corrective action is to complete the detailed research of individual case files already in process and to enter this information into the new computer system. Contact person - Jon A. Gegenheimer, Clerk of Court Anticipated Completion Date - June 30, 2003 A material weakness is a condition in which the design or operation of one or more of the internal control components does not reduce to a relatively low level the risk that misstatements in amounts that would be material in relation to the general purpose financial statements being audited may occur and not be detected within a timely period by employees in the normal course of performing their assigned function. Our consideration of the internal control over financial reporting would not necessarily disclose all matters in the internal control that might be reportable conditions and, accordingly, would not necessarily disclose all reportable conditions that are also considered to be material weaknesses. However, we believe the reportable condition described above is a material weakness. This report is intended solely for the information and use of the management of the Jefferson Parish Clerk of Court and the Louisiana Legislative Auditor and is not intended to be and should not be used by anyone other than these specified parties. 
y, Louisiana December 26, 2002 
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